
Bringing IN material of Vendor (Form 157/158)

Step Role Link Task

1 Vendor Portal www.sail-bhilasteel.com-
Unified gate Pass System

Creation of request by vendor for bringing IN material 
(157/158)-single or multiple WO.

2 OA BSPHOME ApplicationsNew
CLMS (MGP Approval)

To approve/reject the request of vendor

3 Vendor Portal www.sail-bhilasteel.com-
Unified gate Pass System

Create Material Gate Pass (MGP) and print (one copy)
from the above approved request

4 CISF SAP e-Routecard creation (Tcode-ZCM102A), physical checking 
and
Vehicle Gate entry(Tcode-ZCM103A)

5 Vendor Manual Process Shifting of the material to the site
6 OA SAP Material receipt in SAP(Tcode-ZCM_OA)
7 CISF SAP Vehicle Out in SAP(Tcode-ZCM103A)

MGP Process Flow

Sending OUT material of Vendor (Form 158R)

Step Role Link Task

1 Vendor Portal www.sail-bhilasteel.com-
Unified gate Pass System

Creation of request by vendor for bringing OUT returnable
material already entered thru 158 IN.

2 OA BSPHOME ApplicationsNew
CLMS (MGP Approval)

To approve/reject the request of vendor

3 Vendor Portal www.sail-bhilasteel.com-
Unified gate Pass System

Create Material Gate Pass (MGP) from the above 
approved request

4 CISF SAP e-Routecard creation (Tcode-ZCM102A), physical checking 
and
Vehicle Gate entry(Tcode-ZCM103A)

5 Vendor Manual Process Loading of the material from the site to the vehicle

6 CISF SAP Returnable Material Entry in SAP(Tcode-ZCM105A), 
Vehicle Out in SAP(Tcode-ZCM103A)

http://www.sail-bhilasteel.com-/
https://bsperpq.sail-bhilaisteel.com/gatepass/log.jsp
http://10.145.8.22/services/cls/login_bsp.jsp
http://10.145.8.22/services/cls/login_bsp.jsp
http://www.sail-bhilasteel.com-/
https://bsperpq.sail-bhilaisteel.com/gatepass/log.jsp
http://www.sail-bhilasteel.com-/
https://bsperpq.sail-bhilaisteel.com/gatepass/log.jsp
http://10.145.8.22/services/cls/login_bsp.jsp
http://10.145.8.22/services/cls/login_bsp.jsp
http://www.sail-bhilasteel.com-/
https://bsperpq.sail-bhilaisteel.com/gatepass/log.jsp


Vendor 

Operations 

Manual



1. Vendor Login



Vendor Needs to Login to Unified Gate Pass System using registered ID/Password.
Url - https://bsperpq.sail-bhilaisteel.com/gatepass/log.jsp



2. MGP Request Creation



After Login , Go To - Material GP -> MGP Request Creation

Go to MGP Request
Creation



2.1 Request for Entry of Material 

157(NR)/158 IN (RE) type Request



1. Select Work Order/PO NO

2. Select Request Type NR/RE/RX

3. Enter Entry Date

4. Enter No of Materials

5. Press Submit Button. To Open New Screen for Entering Material Details



1. Enter Material Details and Quantity
Select Material Return -> Yes , if the Material Has to be taken out Later

2.After Entering all Details Press Submit Request.
If you Press Save, Data will be saved , but request will be submitted to OA only after pressing Submit Request



2.2 Request for Exit of Material 

158 Out (RX) type Request



• 158 Out(RX) type Request can only be created an earlier 158 In (RE) type 

request.

• The 158 IN (RE) type request has been linked to a Gatepass , taken inside 

the Plant and the materials in the Request have been received by OA in 

SAP system. Only then a 158 Out(RX) can be created.

Requirement for Creating RX type Request



1. Select Work Order/PO NO

2. Select Request Type RX

3. Enter Entry Date

4. Enter No of Materials

5. Press Submit Button. To Open New Screen for Entering Material Details



1. Select the Reference request
whose Material is to be taken 

out
2. Press Submit .

To Open new screen to select Material of 
the selected reference request



Enter Return Qty for the Materials which have to be taken out

2. Press Submit Request to Submit the request for OA Approval



3. Completing Unsubmitted MGP Requests 

&

Viewing Old MGP Requests



Click on ‘Click Here for All Requests ’ to View Old Requests

This area shows Unsubmitted Requests. Click on REQNO to Open New Screen 
to complete that Request



• After MGP request Submission , Request has to be approved by Operating 

Authority(OA) of the PO.

• After OA has approved then , Material Gate Pass (MGP) can be created 

against the approved request

4. Process After MGP Request Submission



5. Creation of Material Gate Pass (MGP)



2. Go to MGP Creation



1. Select Req Type, IN/OUT and Enter Entry Date
These Should be same as that of the MGP request You have got Approved

2. Press ‘Proceed to create New’
To open new screen to Enter MGP 

Details



1. Enter All applicable Details
related to Material Gate Pass

2. Select One/More Approved MGP Requests
whose Material needs to be taken

3. Press Save and the press Finalise.
Only After Finalise MGP Can be Printed and Data will be available to 

CISF



6. Printing of Material Gate Pass (MGP) 

&

Completing Incomplete MGP



Press Print to print Finalised MGP

Incomplete MGP are shown Here.
Click proceed to go to MGP Detail Screen to complete MGP creation

process



• The Printed MGP has to be taken to the Gate and shown to CISF

• MGP is Valid for only 3 days from the date of Entry mentioned in the MGP 

Printout

• CISF will check the MGP and the materials, IF OK the details will be 

entered by CISF in SAP System

• After the material reaches its destination inside the plant , OA will receive

the materials in SAP to complete the process

• In case of 158 IN (RE) type request , Material will not be available for return 

unless the whole MGP Process in SAP is completed

7. Process After MGP Printing



8. MGP Enquiry-

Report to check MGP created by a Vendor



2. Go to MGP Enquiry



1. Select Doc type , Movement Tpye (IN/OUT) and Date Range

2. Press ‘Submit’



All Details of OLD MGP Created by the Vendor can be seen here
The Balance Quantity available against an MGP can also be seen to prepare 

return Request



More Information regarding MGP



Digitalization  
of

Material Gate pass

09-May-2024 Developed by C&IT



Digitization of Material Gate pass (SIP 2024)

• Discrepancy observed during vigilance investigation where in 
material Gate pass Form 157 was found forged in one of the 
project cases.

• Subsequently a directive from MOS was received for digitizing 
the Material Gate pass process and linking it with bills.

• A committee was formed for the same and the first deliberation 
was held in the first week of Feb’2024.



Committee Purpose :
A system for easy monitoring of items being taken in/out 
of plant premises.

• Form 157 to take vendor’s consumable items
inside

to take vendor’s returnable items inside/ 
bring outside

• Form 158

• Challan-114A to take BSP’s (Non-Returnable) items
out of plant.

to take BSP’s (Returnable) items out
of plant

• Challan 114B



Steps in the Process of Digitization

• Form 157 & 158 Entry

• Request By vendor (Permission)

• Approval By OA

• Vehicle Placement by Vendor

• Route Card By CISF

• Final Quantity received By OA

• Form 158 Exit

• Request By vendor (Permission)

• Approval By OA

• Vehicle Placement by Vendor

• Final Quantity exit By CISF



Agencies Involved

Form 157/158

• Vendor/Contractor

• Operating Authority (OA)

• CISF



System Flow 

Form 
157/158

Vendor

OA

Vendor

CISF

Approval/Return/Reject

Vehicle Entry Document

Checking/Quantity Updation/Return

Entry /Exit

WWW

Request Creation over Internet

BSP N/W

Quantity Acceptance

by OA



Salient features of the new system 
for Form157/158

• Online entry by Contractor on internet

• Allows multiple vendor requests in 1 Mat. Gate Pass

• Integrating with Route Card System at Gates

• Easy and Simple process at the gate for CISF

• Final Quantity approval by OA for entry , CISF for exit

• Material List approved by OA cannot be changed

• Quantity can only be reduced
• BY OA (during Approval)

• BY CISF(during physical checking)

• Keeping Balance of returnable items in System



Advantages

• No forgery/changes possible on submitted documents

• Labour saved : Entry of material at the gate is eliminated

• Faster entry/exit of vehicles at the gate

• Paper saved : O&M circular needed 4 copies of the form 157/158

• Transparency : any time any agency involved can see the status of any 
request

• CISF returnable balance maintained on System

• Area Pass of vehicles can be discontinued

• Data Available to Finance



Status

• Form 157/158 system ready

• 114 A & B

• Vendor training arranged

• OA , Stores & CISF training in progress

• For exit of material already inside plant, old system will 

be followed.


